Qutside Activity Questionnaire Diqgital Signature Instructions

1. Click on the Employee Relations web page, Ethics tab at: http://www.ramapo.edu/er/?Ethics=open
2. Under the Forms section, click on Outside Activity Questionnaire.
3. The file will open in Adobe Reader. Before you compl812 ¢)-31(y)10



http://www.ramapo.edu/er/?Ethics=open

7. If you do not already have a digital ID, the following box will appear. Click on “Configure digital ID”.

8. The following box will appear. Select “Create a new Digital ID” followed. Next, click the “Continue”
button.

Configure a Digital ID for signing
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9. The following box will appear. Click on “Save to file” followed by the “Continue” button.

Select the destinatinon of the new Niaital 1IN

10.Complete the blank areas with your information. Next, click the “Save” button.

Create a self-signed Digital ID X
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11.Enter a password for your digital ID twice and click the “Save” button.
Save the self-signed Digital ID to a file Y

Your Digital ID will be saved at the following location :

Add a password to prutect
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12. Enter your password to insert the signature into the document and click on the “Sign” button.

Sign as "Janet L. Faber” X

Appearance  Standard Text v

'n TN

| . - . - . f n__l "a E | r_-- = bl In-.-..,”n L

e v IV R = . o 1] IR ey
e i







