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I. Student	Rights	and	Responsibilities	

In	accepting	a	financial	aid	award	from	Ramapo	College	of	NJ,	you	acknowledge	certain	rights	and	
responsibilities.	

You	have	the	right	to:	

• know	what	financial	assistance	is	available.	Including	all	federal,	state	and	institutional	aid	
programs	and	what	policies	or	regulations	govern	these	programs.	

• know	the	deadlines	for	submission	of	applications	for	aid	and	the	procedures	to	be	
followed.		

• know	the	cost	of	attendance	at	Ramapo	College	of	NJ	and	the	refund	policy.	
• know	how	the	Office	determines	your	financial	need,	including	the	determination	and	

amount	of	expected	family	contribution.		
• know	the	source	and	amount	of	each	type	of	financial	aid	offered	to	you.	
• know	the	method	by	which	aid	is	determined	and	disbursed	or	applied	to	your	account.	
• apply	for	additional	assistance	when	the	increased	financial	need	can	be	demonstrated	and	

funds	are	available.		
• expect	and	receive	complete	confidentiality	about	financial	aid	awarded	by	the	office.	

You	have	the	responsibility	to:	

• complete	all	application	forms	accurately	and	thoroughly.		Comply	with	enrollment	
requirements	related	to	financial	aid	eligibility.	You	must	be	enrolled	at	least	half-time	to	
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Summer	Term	

Students	applying	for	financial	aid	for	the	su
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IV. PROCESSING	SCHEDULE	&	DEADLINES	

You	may	continue	to	file	a	Free	Application	for	Federal	Student	Aid	(FAFSA)	after	our	priority	
deadline	and	submit	any	required	documentation;	however,	there	are	specific	deadlines	
associated	with	each	student	aid	program.		In	addition	to	the	processed	FAFSA,	our	office	must	
receive	all	requested	documentation.	The	deadlines	allow	processing	and	authorization	of	
disbursements	within	timeframes	defined	by	regulations	pertaining	to	federal	and	state	aid	
programs.		Failure	to	apply	for	or	submit	required	documentation	by	the	indicated	deadlines	
may	result	in	a	loss	of	financial	aid	eligibility	for	all	student	aid	programs.		Please	contact	our	
office	specific	deadline	dates.		

Processing	Timeline:	

October	1st	–	March	1st	Complete	the	FAFSA;	make	certain	all	of	your	data	is	accurate.	The	
required	federal	income	tax	returns	are	needed	to	complete	the	form	accurately.	For	priority	
consideration,	the	form	must	be	received	by	the	federal	processor	by	March	1.		

October	1st	–	Ongoing		You	may	be	selected	for	verification,	a	signed	copy	of	you	and	your	
parent’s	tax	transcripts	from	the	IRS	along	with	our	verification	worksheets	and	other	related	
documents	(located	in	the	Ramapo	Self	Service)	must	be	submitted	to	the	Financial	Aid	Office.	

February	–	May	Financial	Aid	financing	plans	will	be	emailed	through	the	students	Slate	
application	system	for	incoming	students
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estimated	costs	are	based	on	Full-Time	attendance.		Federal	Direct	Loans	require	6	or	more	credits	
for	Undergraduate	students	and	4.5	or	more	credits	for	Graduate	students	All	NJ	State	Awards	
require	12	or	more	credits.		Financial	aid	awards	are	divided	into	two	equal	semester	amounts	and	
will	be	applied	as	estimated	aid	to	your	estimated	aid	to	your	semester	bill.		

If	you	are	eligible	for	a	Federal	Direct	Loan,	your	award	notification	will	indicate	the	maximum	
amount	you	can	borrow	based	upon	credit	hours	earned.		All	first	time	borrowers	must	sign	a	
Master	Promissory	Note	and	complete	Entrance	Counseling	at	www.studentloans.gov		
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Undergraduate	Students:	

Undergraduate	students	pursuing	their	first	four-year	undergraduate	degree	(Bachelors)	may	be	
eligible	for	the	full	array	of	financial	aid	programs	from	the	federal	and	state	governments.		Those	
students	wishing	to	obtain	a	second	four	year	degree	or	a	program	certificate	may	only	qualify	for	
federal	loans.	

Federal	Verification:	

A	process	where	the	Office	of	Financial	Aid	checks	the	accuracy	of	the	information	the	student	and	
family	provided	on	the	FAFSA.		In	this	process,	Ramapo	College	will	compare	the	information	on	
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Quantitative	Measure	

At	the	time	of	the	SAP	review,	students’	academic	records	must	show	they	are	completing	a	
minimum	of	67%	of	credits	attempted	toward	graduation	requirements.		This	standard	is	the	same	
for	both	graduate	and	undergraduate	students.	
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Federal	Disbursement	Policy:	

A	school	must	notify	the	student	or	parent	in	writing	(paper	or	electronic)	when	Federal	Direct,	
PLUS	or	GradPLUS	loan	funds	are	being	credited	to	a	student’s	account.		This	notification	must	be	
sent	no	earlier	than	30	days	before	and	no	later	than	30	days	after	crediting	the	student’s	account.		
The	notification	must	include	the:	

• Date	and	amount	of	disbursement		
• Student’s	(or	parent’s)	right	to	cancel	all	or	part	of	the	loan	or	disbursement	
• Procedures	and	the	time	by	which	the	student	(or	parent)	must	notify	the	school	that	

he/she	wishes	to	cancel	the	loan	or	disbursement.	

Under	the	U.S.	Department	of	Education	regulations,	you	have	the	right	to	cancel	all	or	part	of	the	
loan(s)	within	14	days	of	the	date	of	this	notice.		If	you	wish	to	cancel	all	or	part	of	the	loan(s)	prior	
to	a	refund	being	generated	(if	eligible),	please	do	so	via	your	Ramapo	Self-Service	account	by	
selecting	Change/Decline	Award.		If	you	decide	to	cancel	all	or	part	of	the	loan(s)	after	you	received	
a	refund	check	or	direct	deposit	(if	eligible),	you	must	contact	the	Office	of	Student	Accounts	for	
more	information.			

State	Programs:	

Higher	Education	Student	Assistance	Authority	(HESAA)	is	the	State	Agency	that	runs	the	Tuition	
Aid	Grants	program	(TAG),	Education	Opportunity	Fund	Grants	(EOF),	and	various	scholarship	
programs.		They	also	have	online	services,	tools	and	other	resources	at	www.hesaa.org		

You	must	have	a	valid	FAFSA	on	file,	be	enrolled	full-time	at	a	state	institution	of	higher	
learning	pursuing	your	first	undergraduate	degree,	maintain	satisfactory	academic	
progress,	be	a	NJ	resident	of	at	least	twelve	(12)	consecutive	months	prior	to	the	first	
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Each	application	will	be	reviewed	holistically	as	they	are	received.		Unfortunately,	due	to	an	
increase	in	applications	and	limited	funding,	the	college	may	be	unable	to	offer	all	students	with	the	
above	criteria	a	merit-based	scholarship.	

Scholarships	for	Accepted/Current	Students	

Full-time	and	part-
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Sometimes	a	refund	check	represents	more	loan	funds	than	a	student	wants	to	borrow.		The	
student	may	reduce	or	cancel	the	loan	anytime	during	the	enrollment	period.		The	student	must	
request	in	writing	that	the	Office	of	Financial	Aid	reduce	the	loan	and	provide	the	amount	to	be	
retained	for	the	loan	period	(2	disbursements.)		In	the	event	the	student	ends	up	with	the	
balance	due	to	the	institution,	he	or	she	will	pay	the	Office	of	Student	Accounts	back	the	
portion	of	the	refund	he	or	she	is	refusing.		

Federal	(Title	IV)	Financial	Aid	Recipients	Refund	Policy:	

Consistent	with	federal	regulations,	the	amount	of	the	federal	aid	that	must	be	returned	to	the	
federal	government	is	based	upon	the	percentage	of	time	the	student	remained	in	attendance	
during	an	academic	term.		Students	are	entitled	to	retain	only	that	portion	of	federal	student	aid	
they	earned	based	on	the	time	in	attendance.		

If	a	student	is	dismissed,	withdraws	or	stops	attending	before	the	first	day	of	classes,	all	Federal	aid	
is	returned	to	the	appropriate	program.		Students	who	remain	enrolled	through	at	least	60%	of	the	
payment	period	(semester)	are	considered	to	have	earned	100%	of	the	aid	received	and	will	not	
owe	a	repayment	of	Federal	Title	IV	funds.	

When	a	student	has	received	Federal	Title	IV	funds	in	excess	if	their	eligibility,	it	is	the	student’s	
responsibility	to	return	the	unearned	funds	to	Ramapo	College	of	NJ.		The	Federal	Government	
requires	Ramapo	College	to	return	unearned	funds	for	the	student	to	the	appropriate	programs.		
The	Higher	Education	Act	(484)	(b)(2)(c),	however,	requires	that	only	50%,	(one-half),	of	grant	aid	
received	be	returned.		The	College	will	calculate	this	amount	and	notify	the	student.	

Students	who	have	earned	zero	credits	for	any	semester	will	be	assumed	to	have	not	completed	the	
term	and	have	Federal	Title	IV	funds	returned	as	per	the	Federal	Requirements,	unless	they	can	
prove	they	completed	the	semester.	

Any	Loan	funds	borrowed	must	be	repaid	according	to	the	terms	of	the	Promissory	Note.		

XII. WITHDRAWALS	OR	FAILURE	TO	ENROLL	

Contact	the	Office	of	the	Registrar	to	obtain	a	Withdrawal/Leave	of	Absence	Form.	

Withdrawing	from	Class	–	“Official	Withdrawal”	Procedures:	

Official	Withdrawals	are	students	who	complete	a	Withdrawal	Form	(instructions	can	be	found	on	
the	Registrar’s	web	page)	and	drop	all	courses.		Please	check	the	Student	Accounts	and	
Registrar’s	websites	for	the	last	date	for	100%	refund	from	Student	Accounts	Office.		

- Students	Accounts	100%	refund	period	for	federal	refund	policy	
o Entire	bill	is	cancelled	by	Student	Accounts		
o Entire	financial	aid	award	is	cancelled	by	the	Office	of	Financial	Aid	
o Federal	refund	calculation	required	to	determine	student’s	eligibility	for	post-withdrawal	

disbursement	
o If	student	re
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Satisfactory Academic 
Progress 

To be eligible to receive federal student financial aid, you must meet and 
maintain your school’s standards of satisfactory academic progress toward a 
degree or certificate offered by that institution. Check with your school to find 


