
MASTER OF SOCIAL WORK PROGRAM

Student Handbook
2023 -2024



RAMAPO COLLEGE OF NEW JERSEY
MSW STUDENT HANDBOOK

Table



The Social Work Faculty Welcomes You!
The Student Handbook provides essential information for MSW students. Its principal
purpose is to give you details about the program’s policies and procedures, including the
curriculum rationale. You are responsible for reading and using the contents of this
Student Handbook.

Please communicate any questions or concerns you may encounter as you study and learn
at Ramapo College. Our goal for you is to prepare for advanced generalist practice by
challenging yourself to excellence. Remember to ask questions and communicate with
your professors. We are here to help you to be successful!

Note that the Social Work Program at Ramapo College is in the process of transitioning the term “field”
to “practicum” when referring to the signature pedagogy of social work education.

The Master of Social Work program has been accredited by the Council on Social Work
Education according to the Educational Policy and Accreditation Standards of 2015. Information
about accreditation is available at www.cswe.org
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Social Work at Ramapo Colle





environmental justice with a research-informed approach.

MSW Curriculum Design
The MSW program accepts students prepared at the undergraduate level and ready for graduate
education. The curriculum grows from the liberal arts base and assumes students entering the
program bring intellectual, social, psychological, ethical, and physical preparation from the
undergraduate level, ready for graduate education and advanced professional development.
Graduate students are expected to think critically and analytically about the world and have the
capacity to synthesize information from multiple disciplines and areas of social work knowledge
and skills. To succeed, they need knowledge about cultural, social, historical, and scientific
aspects of life and to communicate effectively in academic and social contexts. Official
transcripts presented by prospective students applying to the MSW program represent the
completion of an accredited undergraduate baccalaureate degree. In







incorporates all previous Theory and Practice classes with a social justice perspective. Students
are instructed in applying advanced ethical reasoning skills, making ethical decisions, and
attending to professional roles and boundaries. Students will demonstrate the ability to use their
skills for the good of client systems, securing needed services for clients and acting as a change
agents with groups, communities, and organizations. Consolidating a social work identity, which
includes personal reflection and self-evaluation to ensure continual professional evaluation and
development, is cultivated.

Psychopathology and Diagnosis in Clinical Social Work is part of the Advanced Generalist
Practice year. Students will research and review current evidenced-based treatment interventions
and develop skills in understanding the epidemiology, diagnosis, and treatment interventions
specific to the major mental disorders. By the end of the semester, students will demonstrate an
understanding of the diagnosis of mental disorders through the application of the DSM 5.

In Advanced Social Policy, students discover that by building on policy learning in the
foundation year, they may link policy to practice and research skills while examining the
implications of diversity, inequality, and social and economic justice on social change. In this
increasingly complex process, students engage the challenges of influencing change in the
interest of consumers of services, agencies, and society. The course Social Work Research II:
Practice Evaluation helps students understand research as a tool for practice, including single
system design and program evaluation while considering the wide range of diverse interests,
needs, and social justice implications. Focus is on the nature of a “program,” its history and
context, types and purposes of practice and program evaluation designs, implementation of
evaluation, and measurement and data collection options given the interests of various
stakeholders. These research skills and outcomes from their application directly impact the
understanding of agencies and organizations and their viability for contributing to meaningful
social change.

Practicum Education in the MSW Program

As the signature pedagogy of social work education, practicum education in the MSW program
requires 600 hours in the foundation year and 600 hours in the concentration year. Practicum is
connected to the four Theory, Practice, and Field courses, two in the foundation year and two in
the concentration year. These seven-credit courses integrate course content with practicum
experiences and learning. The Field Education Director maintains the relationship between the
Field Instructor, the student, and the academic instructor. This integration of class and practicum
fosters an open context for concrete skills development and problem-solving related to practice
in social work. The policies and procedures of the MSW Field Education Program are found in
the MSW Field Education Manual.
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ADVANCED STANDING

Fall Semester – Year-Two Full Time

MSWK 601 – Theory, Practice, and Field Instruction III 7 credits
MSWK 603 – Psychopathology and Diagnosis in Clinical Social Work 3 credits
MSWK 605 - Social Work Research II: Practice Evaluation 3 credits
MSWK 508 – Groups or MSWK 607* 3 credits

Spring Semester – Year-Two Full Time

MSWK 602 – Theory, Practice and Field Instruction IV 7 credits
MSWK 604 – Advanced Social Policy 3 credits
MSWK 608 – Elective 3 credits
MSWK 609 – Elective 3 credits
TOTAL - 32 credits

* If advanced standing students took groups at their BSW program, they are able to take an additional
elective instead of MSWK Groups.
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Apply self-awareness and self- regulation
to manage the influence of personal biases
and values in working with diverse clients



Competency 6:
Engage with
Individuals,
Families, Groups,
Organizations and
Communities

Apply knowledge of human behavior and
the social environment, person-in-
environment, and other multidisciplinary
theoretical frameworks to engage with
clients and constituencies.

emerging local, regional, and societal
trends and needs.

Engagement: Further develop the ability
to engage diverse clients as equal
participants including those who are
mandated and resistant

Use empathy, reflection, and interpersonal
skills to effectively engage diverse clients
and constituencies.

Collect and organi



Competency 8:
Intervene with
Individuals,
Families, Grou



Admissions Criteria, Application Process and Procedures

To be considered for admission as a matriculated student in the MSW program, an applicant
must provide all of the following to the Office of Graduate Admissions through the online link
provided on the MSW webpage on the Ramapo website, https://www.ramapo.edu/msw/.

1. A completed application for admission includes a fee of $65.

2. Minimum 3.00 cumulative Grade Point Average (GPA) earned in a baccalaureate
degree from an accredited institution for the Full-Time and Extended-Time
programs. For the Advanced Standing program, there is a minimum of 3.25 GPA. If
a student does not meet the GPA requirement, they must demonstrate exceptional
professional experience as determined in writing by the Dean of the respective
academic unit determining admission.

3. Official transcripts are required from all institutions previously attended.

4. Official copies of scores earned on the GRE are not required for entrance to the
MSW program. TOEFL is required for international students.

5. Two completed recommendation surveys attest to personal and professional
qualifications from an employer, professor, or other professionals who can attest to
graduate social work education readiness.

6. A three-five-page personal essay based on the following questions:

How do your values, philosophy, knowledge of social issues, and professional and community
experiences align with the social work profession? Comment on your skills, strengths, and areas
of needed improvement. Discuss your plans for a career in social work, including your reasons
for choosing a particular focus of service.

The personal statement is a critical part of the admission application as a window into writing
skills and information about the applicant, their experiences, and goals. Individual consultation
regarding the application content is unavailable through the MSW or Graduate Admissions
Office. Often the personal statement will determine your success in the application process, so
applicants need to pay particular attention to complet

http://www.ramapo.edu/msw/


MSW Application and Acceptance Process
1. When application elements are submitted, the applicant’s file is referred to the MSW
Faculty Admissions Committee for review. Review of applications by the committee may
take two to four weeks.

2. Decisions made by the committee are reported to the Graduate Admissions Office, which
will notify applicants of the final determination. An acceptance letter is sent from the
Graduate Admissions Office notifying accepted applicants of:

● Ramapo student ID#
● Procedure to establish email
● To reserve their seat by returning the enrollment form,
● Introduction of Graduate Concierge Team - Academic Advisor, Financial Aid,

Billing, and Admissions representative
● Proof of Immunization (check with admissions)

3. Students may be accepted to the MSW program provisionally if their GPA is below
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Requirements for Study

Graduate social work students need:
1. An ability to think logically and conceptually and to formulate mature judgments
2. Excellent writing and verbal communication skills
3. Knowledge of the social work field and readiness to be committed to it as a

profession
4. Evidence of emotional maturity, concern for, and capacity for self-awareness and

personal growth
5. Demonstrate concern and commitment to the values underlying professional social

work
6. Respect for diversity and openness to life-long learning about one’s self and others

Graduate Policy on Academic Standing
A 3.0 GPA is required for graduation. Graduate students must maintain a cumulative GPA of 3.0
to maintain good academic standing. Only degree required graduate courses taken at Ramapo
College will be used in the GPA calculation. Courses transferred from other colleges count only
as credits earned; accompanying grades are NOT calculated toward the grade point average at
Ramapo.

Academic standing is calculated at the end of each cohort term or fall or spring semester
commencing with the completion of the first term in which the student
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programs at Ramapo College. The problems or issues include academic and field education
performance and professional practice ethics and behavior.

Procedures for AFRC
1. Referrals of concerns that come to the attention of the AFRC are to be made to the

student’s Field Liaison or Faculty Advisor, who, in turn, notifies and consults with the
appropriate program and site directors and the referring faculty member about the
referral.

2. The result of the consultation will be a determination as to whether to initiate the AFRC
process. The individual making the original referral will be notified of that decision.

3. When deciding to initiate the AFRC process, the Faculty Advisor contacts the AFRC
Chair and the student to inform them that an AFRC hearing will be convened.

4. The AFRC Chair will meet with the student and provide information regarding the AFRC
process, what to expect from a hearing, and who will attend. The Chair will inform the
student that they have the right to exclude the student member from the hearing and that
the exercise of that m
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5. The Program Director will inform the student of the social work faculty’s decision in
writing. In the event that the decision remains negative, the student is informed of their
right







MSWK 504 Human Behavior and the Social Environment (HBSE II) – 3 credit- hours
(Prerequisite for 505)
Human Behavior in the Social Environment II (HBSE II) is the second course of three in a
sequence that examines the reciprocal and transactional influences between people and their
environment multi-dimensionally in the context of biophysical, familial, institutional, and
societal factors. The course stresses the centrality of culture, race, ethnicity, gender, and the
socioeconomic realities. Building on the theoretical constructs of HBSE I, this course pays
particular attention to the development of human life and experience from adolescence through
adulthood.

MSWK 505 Social Welfare Programs and Policies I – 3 credit-hours – (Prerequisite for
MSWK 604)
Social Welfare Programs and Policies is a foundation course that prepares students with tools for
critical thinking regarding major social







“program,” identifying the mission, goals, and social work role within a program, understanding
the implications of the organizational history and context of a program, the types and purposes of
practice and program evaluation designs, measurement and data collection options, ethical and
cultural considerations in the design and implementation of program and practice evaluation,
anticipating the possibly diverse interests of various stakeholders in evaluation, and assessing the
readiness of a program for evaluation.
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Appendix B

Social Work Practice, Education, and Educational Policy and Accreditation Standards

https://cswe.org/getattachment/Accreditation/Standards-and-Policies/2015-
EPAS/2015EPASandGlossary.pdf.aspx
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Appendix C

NASW Code of Ethics Preamble
Revised by the 2021 NASW Delegate Assembly

https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
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Appendix D

Ramapo College Anti-Discrimination Policy

https://www.ramapo.edu/affirmaction/complaint-processing-forms/
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Appendix E

Ramapo Graduate Student Handbook

https://www.ramapo.edu/student-conduct/student-handbook/
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